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Summary vocational education 12th Five-Year Plan textbooks: oCice automation project tutorial contains
scenarios and real part of the design of the training of two parts. the scene a total of 18 missions of the five
scenarios. training part of the design of the 18 corresponding with the task of training. Highlight the OCice
components Word. Excel. PPT and Visio application skills. in addition to the content of the white collar should
have the professional qualities: oCice etiquette. oCice equipment and networked oCice. etc. in simple terms.
Specific solutions scenario section. each task set: The task description. a brief description of the task the scene;
task analysis. profiling the solution of similar tasks: task method step. detailed description of the task process;
relevant knowledge and skills. and the leak filled and expand to improve; thinking and practice. relying the task
simply furnished Questions and exercises. Training section. set training purposes Training content. eCect
diagram. and the points of guidance. Higher Vocational Education 12th Five-Year Plan textbooks: oCice
automation project tutorial mission-driven. first learning a>er school ideas to write. novel and practical cases.
can draw on strong. Ideal for readers self-study. more suitable as a textbook for classroom teaching.
Vocational education 12th Five-Year Plan textbooks: oCice automation project tutorial culture Occupation
readers Zero employment as the goal. as an undergraduate colleges. vocational colleges. vocational training
materials. also can be used for serving and self-reference. Directory scene part of the scene one...
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